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Gener al

& Rplswoaeindvedinavisit s planng ad
organi sation, and wo are wel | prepared, wll nake
nore inforned decisions and wll be less a risk
Providing infornation and guidance to pupils is an
inportant part of preparing for aschod visit. Rpils
shoul d clearly understand what is expected of them
and wat thevisit wll entail. Rupils nost understand
vhat standard of behaviour is expected of themand
wiy rules nust be folloned. The lack of contro and
discipline can be a ngj or cause of accidents. Rupils
shoul d a so be tol d about any potentia dangers and
howthey shoul d act to ensure their own safety and
thet o ahes.

8. Rupils should a so be invdved in plaming,

i npl enenting and eval uating their own curricul ar

vork and have opportunities to take different rdes
wthinan activity. This shou d include consi dering
any health and safety i ssues.

RParticipation

87. The group | eader should ensure that the pupils
are capabl e of undertaki ng the proposed activity.
Rupi | s shoul d be encouraged to take on chal | enges
duri ng adventurous activities but shou d not be
coerced into activities of which they have a genui ne
femr.

8 Rupils whose behaviour is such that the group
leader is cocerned for their safety, o for that o
others, should be wthdrawn fromthe activity. n
residentia visits the group | eader shou d consi der
whet her such pupi|'s shoul d be sent hone early.
Parents and pupils should be td d in advance of the
visit about the procedures for dedling wth
nisbehavi our, howa pupil wll be returned hone
safely and o wil neet the cost.

Equal opportunities

89 Bvery effort should be nade to ensure that
schod journeys and activities are avail abl e and
accessible to al who wsh to participete, irrespective
of specia educational or nedica needs, ethnic

oign, sex, redigonetc. Al young peopl e shau d be
encouraged to participate in as wde a range of
ativitiesas psside If avisit istocae fa pyals
wth specia needs, a suitabl e venue shoul d be
sel ected.

Infornation to pupl's

90. The group | eader shoul d deci de how i nf ornati on
is provided, but nust ensure that the pupils

under stand key safety infornation. For sone pupils
onoerngt visitsit wll bether first eqeiece
away fromhone on their own and in the cl ose
conpany of other pupils. Rupils shoul d understand:

the ains ad dj ectives of the visit/adtivity;

the background i nfornation about the place to
ke visited

basi ¢ forei gn words where appropri at e

rel evant foreign culture and custons (see
Chapter 9 Msits Aoroad)

how to avoi d speci fic dangers and vhy t hey
shou d fdlowrd es;

wy safety precautions are in pl ace;

wiy special safety precautions are in place for
anyone wth d sabilities;

vhat standard of behaviour is expected from
pals;

appropriate and i nappropriate personal and
socid conduct includ ng sexud activity;

wo is responsible for the group;

wiat not to bring back either wthinthe WKor
fromabroad such as drugs, knives etc;

vwhat to do if approached by anyone from
out si de the group;



rendezvous procedur es;
wat todoif separated fromthe group;
ener gency procedur es.

9. Achecklist togvetopuyilsisa Mdd Foom6in
Chapter 11.

P For residentia visits al group neners shoul d
carry the address and tel ephone nunier of the
acconmodat i on in case an individual becones
separated. This applies to exchange visits wen
pupi s wll & so need to knowabout any ground rul es
agreed betveen the group | eader and host fanily.

B Werevisitsinvdve mitip e activities wth
dffering requirenents each activity wll need to be
assessed and separate infornation provided. Pupils
shoul d be avare of who i s responsible in any

i nstances where the group | eader has del egat ed
responsi bility to another nenfber of staff or
instruta.

Y If & aytinethereis achange in the planned

schedul e new activities shoul d be assessed and
pupi |'s provided wth the appropriate infornation.

Preparing pupi s for renote supervi si on

themto act effectivdy;

| ocation of local tel ephones and the appropriate
cai s,

a know edge of howto sumnmon hel p;

a know edge of out of bounds areas or
adivities,

identity cards and a rendezvous point.

% It isimpotat that ppls aetdd ma to go off on
their om, are gven clear instructi ons about
permtted renote supervised activities and
understand and accept the ground rules. See
Renot e supervi sion in Chapter 3 paragraphs 82 - 83
ad for Renote supervi si on during advent ur ous
adivities see (hapter 8 paragraphs 176 - 179.

Transport and pupils

% During any tine that renote supervision takes
pl ace the group | eader nust ensure that pupils are
avare of the ground rul es and are adequat el y
equi pped to be ontheir own in a group. The size of
each group shoul d al so be considered. As a

nni numpupi | s shoul d have the fol | ow ng:

t el ephone nunibers and ener gency contacts
if lat;

noney;

naps and plans and any other infornation for

97. Rupils using transport on avisit shou d be nade
anare of basic safety rues includ ng;

ariveontine andwvait for the traspat ina
safe pl ace;

do not rush towards the transport vhen it
arives,
vear your seatbelt and stay seated whil st

trave ling on transport;

never tanper wth any of the vehicle s
equi pnent or driving contrds;

bags nust not bl ock ai sl es or cause
obstructi os;

never attenpt to get on or off the noving
transport;;
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never lean out of or throwthings fromthe
w ndow of the transport;

never get off aveidehdd uy by trafficligts o
intréfic

never run about or pass Soneone on steps or
stairs vhile transport is noving;

never kneel or stand on seats;

never dstract or disturb the driver o i npede
the diver svisiat

stay clear of doors after boarding or leaving the
transport;

dter leaingthe vehide dvaysvat for it to
nove off before crossing the road;

if you have to cross roads to get to the transport
inthe WK always use the Geen G oss Qode;

if youfed uvel tedl atescher o supervisor.

9B The group | eader shoul d ensure that pupils know

what to doif they miss the schedul ed departure tine.

Fupi s wth specia educational and nedi cal
needs

0. Head teachers shoul d nake every effort to
include pupi|'s wth special educational or nedical
needs in schod visits, wilst naintanngthe safety
of everyone inthe group. Specia attention shoud
be given to appropriate supervision ratios and
additional safety neasures nay need to be
addressed at the pl anning stage.

Rupi s wth nedical needs

100. Additional safety neasures to those already in
place in the school nay be necessary to support
pupi | s wth nedica needs during visits.
Arrangenents for taki ng nedication and ensuring
suficiet supies for residetid visits nay be

requi red.

101. Al teachers supervising visits shou d be avare
of apupil s nedica needs and any nedi cal
energency procedures. Sunmary sheets held by all
teachers, containing details of each pupil s needs and
any other relevart infornation provided by parents, is
one vay of achieving this. If apororiate, a vd unteer
teacher shoul d be trained i n adnini stering nedi cation,
if they have not a ready been so trained, and shoul d
take responsibility in a nedca energency. If the
pupi| s safety cannot be guaranteed, it nay be
appropriate to ask the parent or a care assistant to
acconpany a particuar pupil.

102. The group | eader shoul d di scuss the pupil s
individual needs wth the parents. Rarents shoul d be
asked to supply:

Oetails of nedcal cond tions;

ener gency contact nunbers;

the child s @ s nange, address and phone
nunber ;

infornation on whether the pupil has spent a
night anay fromhone before and their ability to
cope effectivdy;

witten details of any nedi cation required
(including instructions on dosage/tines) and
parental pernnssion to adnnister;

parental permission if the pupil needs to



admini ster their own nedication or agreenent
for avdunteer teacher to adninister;

infornati on on any al | ergi es/ phobi as;

infornation on any specia detary
requi renents;

infonationonay taleing dfficdties, specid
equipent o aidstodaly living

specia transport needs for pupils who require
helpwth nahlity.

103, Enquiries shoul d be nade at an early stage
about access and facilities for securing weel chairs
ontransport and a residetid cetres etc, if
appropriate. If ranps are not goingtobe available in
certain places, the organiser nay wsh to arrange to
take portabl e ranps wth them The group | eader
should at an early stage assess whet her nanual
handing skills wil be needed and, if so, vihether
training shoul d be sought.

104. Al teachers supervising the visit shou d be
given the opportunity to tal k through any concerns
they nay have about their ability to suppart the child
Exra hel p shoul d be requested if necessary, eg a
care assistant.

105. If teachers are concerned about whether they

canprovide for apup|l s safety o the safety of ather
pupils on atrip because of a nedical condition, they
shoul d seek general nedical advice fromthe School
Halth Srvice or further infornation fromthe pupil s
parents. For further Of EE gui dance see Supporting

Pupils wth Medical Needs: A Good Practice Giide

(see Anex A on howto obtain a copy).

106. The group | eader shoul d check that the

insurance pdicy covers staff and pupils wth pre-
exi sting nedical needs.

Fupi|s wth special educational needs

107. Shods will aready be famliar wththe nature

of apupi|l s special educational needs. Ay
linmtations or problens the pupil nay have shoul d be
taken into account at the planning stage and when
carrying out the risk assessnent. Qf-site visits nay
pose additional difficuties for apupil wth SENad
the behavi our of sone pupils nay prove chal | engi ng.
The fdlowng factors should be taken into

consi derati on:

isthe pul cagpable of taking part inand
berefiting fromthe activity?

can the activity be adapted to enabdl e the pupil
topaticipaea asutddeled?

wll addtiond/dfferent resources be
necessary?

isthe pup|l ableto understand and fd low
i nstructi ons?

w |l additiona supervision be necessary?

108. It nay be hdpfd tothe pupl if oe of the
supervi sors a ready knows themwel | and
appreciates their needs fully. The group | eader

shou d discuss the visit wth the parents of pupils
wth SENto ensure that suitabl e arrangenents have
been put inplace to ensure their safety.
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