Gener al

123. The group | eader nust give careful thought to
pl anni ng transport. Gunty and control | ed school s
should fo low LEA transport policies. The nain
factors to consi der incl ude:

passenger saf ety;

the conpetence and training of the driver to
drive the proposed vehi cl e and whether the
driver hdds the appropriate vaid |icence
nuntber of driving hours required for the journey
and length of the driver s day (includ ng non
driving hours);

capeci ty and experience of driver to naintain
concentration - whether nore than one driver is
needed to avoid driver fatigue

type of jourey - will thevisit take pdacelacdly
o wll it induklagdstace divingie

not or ways?

traffic codtios;

contingency funds and arrangenents in case of
br eakdown/ ener gency;

appropriate i nsurance cover;
weat her;
journey tine and di stance;

stopping points onlong journeys for taoilet ad
ref reshnent s;

Ssuper vi si on.

Legi slation

124. The enpl oyer, usual ly the LEA or governing
body in schod s, should satisfy thensel ves that all
travel arrangenents, includng the hire of private

coaches or buses, are suitable for the nature of the
visit. In practice head teachers Wil nornally carry out
these checks.

125, The driver is responsible for the vehicle during
thevigt.

126. Seat belts: Al nini buses and coaches whi ch
carry groups of three or nore chil dren aged between
3 and 15 years inclusive nust be fitted wth a seat
belt for each child. The seats nust face forvard and
seat restraints nust conply wth legal requirenents.
For further infornation contact the Departnent of the
Envi ronnent, Transport and the Regi ons (CEIR).
See Anex Bfor address detail s.

Supervi si on on transport

127. The level of supervision necessary shoul d be
consi dered as part of the risk assessnent for the
journey. The group leader is responsible for the party
a al tines including naintai ning good discipline

128. The driver should not nornal 'y be responsibl e
for supervision. Driver supervision nay be sufficient
if asnall nunber of o der children are being taken
on a short journey. Al group neners shoul d be
nade aware of the position of the energency door
ad first-aid and anti-fire equi pnent on transport.
The group | eader should a so be avare of alternative
routes or neans of travel inthe event of dday or
cacel l aion

129. Factors that the group | eader shoul d consi der
when pl anni ng supervi sion on transport incl ude:

level of supervisionthat wll be necessary on
doubl e decker buses/ coaches - one supervi sor
on each deck shoul d be appropriate i n nornal
Ci r cunst ances;

saf ety when crossing roads as part of the
journey - the group | eader shoul d ensure that
pupi I's knowhowto observe the safety rul es set
out inthe Hghway Gde and the Geen G oss
(Qde. Redestrian crossings and traffic lights o
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footbridges shoul d be used to cross roads,
whenever possi bl €

safety on buses, trains, ferries and boats - the
group | eader shoul d nake clear to pupils how
nuch or little freedomthey have to roam.

M sbehavi our is a nain cause of accidents to
children on such neans of transport.
Appropriate supervi sion and discipli ne shoul d
be naintained at al tines. Rupils shoud al so
be nade aware of what to do in an energency
and wher e energency procedures are

di spl ayed;

booki ng transport - the group | eader shoul d
arrange for seats to be reserved vell in
advance to ensure that the party can travel

t oget her;

safety of pupils wilst vaiting a pick-up ad
drop-off points and when getting on or of f
transport, particuarly wen using WK vehi cl es
abroad. Pupils should be nade anare of safety
rules and expected standards of behavi our. See
Transport and pupils in Chapter 4 paragraphs
97 - B

safety while on stops or rests during the journey
- group |l eaders shou d plan wth the driver
sufficient stops a suitade areas to ensure the
safety of all group neners including the
driver. Drivers of buses and coaches nust
conply wth | egislation covering naxi num
periods of driving and mini numrest periods;

safety of the group inthe event of an acci dent

or breakdown - the group shoul d renai n under
the direct supervision of the group | eader or
other teachers wherever possibl g

head counts, by the group | eader or ancther
del egat ed teacher or supervisor, shoul d al ways
be carried out wen the group is getting off o
oto transport;

responsibility for checking thet sest bets are
f ast ened;

consi der whether avisible and easily
recogni sabl e article of clathing shoul d be vorn
in conmon by pupils;

pupi | s shoul d be nade avware that they are not
alloved access to the driving area a any tine

group nenbers shoul d be nade aware t hat
travel sickness tabl ets shoud only be
adnini stered to a pupi| wth previ ous
authorisation fromthe parerts;

\&tting non-teacher drivers. See \&tting
autaility in Gapter 3 paragraphs 75 - 78.

Hring coaches and buses

130. The group leader is responsible for ensuring
that coaches and buses are hired froma reputabl e
conpany. Professional operators of buses and
coaches are legal ly required to be licensed. Shod s
using operators to transport pupi|'s shoul d ensure
that the operators have the appropriate public
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service vehicle (PSV) operators licence. Vilen
booki ng transport, the group | eader shoul d ensure
that seat bedts are avaladde for pupils. Vi I st seat
belts nust be fitted on coaches which carry groups
of children, they are not legdly required on buses.
Buses where seat belts are not fitted are not
nornal |y appropriate for visits invdving log

j ourneys.

131. If any of the group use a weel chair, the group
| eader should ensure that transport used has
appropriate access and securing facilities. It nay be
appropriate to use portabl e ranps. CEIR can
provi de advi ce. See Anex Bfor address detail s.

Li cences and Permits

132 Apudic service vehicle (PSY) licence is
required by schod's ruming or hiring their om
vehi cl es where any paynent is nade towards the
cost of pupils being carried. There are two types of
licence - restricted (for up to two vehicles) ad
standard nationa (nore than two vehicles). Loca
Traffi c Gonmassi oners can provi de advi ce and
application forns for PSV operator |icences.

133, Shods can gy totheir locd coucil (for

nai ntained schod s) or the local Traffic

Gnmmissi oner (for nonprofit naking schodl s -
usud |y registered charities) for a permt issued under
Section 19 of the Transport Act 1985. Rermit hol ders
are exenpt fromthe need to hold a PSV operators
licence and, in certain circunstances, fromneeting
all the driver licensing requirenents. Section 19
Pernits cannot be used outside the WK and separate
rdes exist for dl those wshing to take mni buses
abroad. CETR can provi de advi ce - see Annex B for
cotact detals.

134. The lawon driver licensing no longer pernits

car drivers wo pass their test after 1 January 1997
to drive minibuses wthout passing a Passenger
Cxrrying \ehicle (R3) driving test or unless they
are driving under a Section 19 Rermit. This does not
apply to existing |icence ho ders who are over 21
years of age.

135, Divers of any vehicle nust ensure that they
have the carrect entitlenet ontheir |icence

Rivate cars

136. Teachers and others who drive pupils inther
o car nust ensure their passengers safety, that
the vehicle is roadworthy, and that they have
appropriate licence and i nsurance cover for carrying
the pupils. \ol uteers shoul d be careful ly vetted by
the schod before they are permitted to drive pupils in
thar ca.

If necessary, assurances shoul d be requested by the
head teacher. See \&ting sutaility in Chapter 3
paragraphs 75 - 78.

137. The driver is responsibl e for naking sure that
puils have aseat belt ad useit a al tines.
\ehi cl es wthout seat belts shou d not be used

138. Head teachers or group | eaders who wish to
use parents, vouteers or ather pupils to hep
transport pupilsintheir om cars, nust ensure that
they are avre of their legd resposihility for the
safety of the pupilsintheir cars. Prents agreenant
shoul d be sought (on the consent form for their
chldentobe cariedinaher parets cas. It is
advisdd e that parents drivingpupils are nat put ina
position where they are alone wth a pupil. The group
| eader shou d arrange a central dropping point for al
pupi | s rather than ind vidua hone drops.
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Transport in the schod nini bus

139. Miny school s use their own mini buses for short
frequent journeys and soneti nes for |onger trips.

M ni buses have a naxi numcapacity of 16 seated
passengers plus the driver. They nust conply wth
the various regul ati ons about construction and
fittirgs

Aforvard facing seat wth seat belt nust be provi ded
for each child. Sone inportant regul ations are the
Mnibus (Gonditions of Ftness, Euipnent and se)
Regul ations 1977 and the Road \ehi cl e
(Gonstruction and Wse) Regul ations 1996. DETR can
provide further advice. See Amnex Afor publication
details and Anex Bfor contact details.

School nini bus dri ver

140. Athough the chair of governors or head teacher
isutinatey responsible for the schod ninibus, the
driver isresposibe foa the vehide dring the visit.
The mini bus driver nust be qualified to drive a

nini bus and have a valid and cl ean driving |icence -
see Licences and pernits above It is adisdde for
al those wo nay drive the school ninibus to
receive trainingin nnibus driving and the
nanagenent of passengers. The head t eacher
shoul d ensure that teachers driving school nini buses
have a rest period before driving. Ninibus drivers
nust al ways adhere to transport Regul ations. CEIR

can provi de advice on rel evart transport legislation.
The Poyal Soci ety for the Prevention of Accidents
have issued Mnibus Safety: a Gde of Rractice
1996. See Amnexes A and B for contact addresses
and publication details.

141. The mini bus driver nust:

observe LEA and/ or governi ng body gui dance,
vhere appropri at €

not drive when taki ng nedi cati on or undergoi ng
trestnent thet mgt affect ther adility or
j udgenent ;

know what to do in an energency;

knowhowto use fire figting ad first-aid
equi pnent ;

avoid driving for | ong periods and ensure that
rests are taken when needed,

clarify and conply wth transport regul ati ons
and the requirenents of the vehicle s insurance
Ccover;

take into consi deration the effects of teaching
and the worki ng day;

have regul ar nedi cal checks eg eyesi ght.
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see paragraphs 199 - 200 in Chapter 9.

M nt enance and checks of the school
n ni bus

142. The chair of governors or head teacher wi |
usua |y be responsibl e for the schod nini bus.
However, a head teacher nay del egate toawlling
nenber of staff responsibility for carrying out regu ar
checks and ensuring that the ninibus is nai ntai ned.
This nenber of staff should report to the head
teacher, who is responsible, along wth the governing
body and/ or LEA and other teachers, for ensuring
the safety of pupils on school -organi sed j ourneys.
The person responsi bl e for na ntai ning the nini bus
shoul d:

check the vehicle s condition on a veekly basi s;

ensure proper servicing by a reputabl e garage;

nai ntai n the record-of -use book wth the
service history, insurance and other rel evant
docunent s;

check wth the head teacher or governi ng body
before a | owng anyone not so authorised to
divethe vende

ensure that any teachers driving the mni bus
are conpetent and have undertaken suitabl e
tranngto doso

al vays be inforned before other teachers use
the schod nni bus;

ensure that drivers of the schoo ninibus are
avare that the vehicle should a ways be | ogged
inadou.

For organi sing your omn transport for visits abroad
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