GHAPTER 9 M S TS ABROAD Gener al

197. Travel ling abroad can be hugel y revarding for
puils adadits dike bu it isinportat thet carefu
preparation takes place. Mich of the earlier advice in
this bookliet godiestovisits aroced, but there are
sone additional factors that need to be consi dered,
not |east because the legislation nay be different
fromthat of the LK Goup | eaders shoul d al vays
conply wth the schoo /LEA policy on visits abroad.
Shool visits abroad can be nade in a nunier of
vays.

Qganising your omn visit

198. A head teacher or group | eader nay decide to
organi se a package abroad wthout the hel p of an
out si de body. Package organi sers have
responsibilities under Drective 90/ 314/EEC Thisis
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i npl enented in the WK by the Package Travel ,
Package Hblidays and Package Tours Regul ations
1992 (The Package Travel Regul ations). These
regu ations apply to packages sdd or offered for sae
inthe WK They define a package as a conbi nati on
of any two of: accommodation, transport, or other
torist services nat acillay to transport. Mst
package arrangenents cone wthin scope of the
regu aions uless they are occasiod o part of an
educational course progranme as conpared with a
lesureactivity sichas skiing A thetine o this
bookl et s production, the legal position of packages
arranged as part of an educational course is subj ect
to the effects of a future judgenent in the Biropean
Qurt of Justice. Head teachers shoul d be avare of
these regul ations in case they are in scope.

Qgani si ng your own transport

199. Goup | eaders shoul d ensure that drivers taking
groups aoroad are famliar wth driving the coach or
ninibus in the countries being visited and those en
route. ECregu ations require the fitnent and use of a
tachograph and prescribe naxi numlints on driving
tine and mni numrequi renents for breaks and rest
periods. These regul ations apply for nast drivers of
school passenger vehi cl es when undert aki ng an
inernationa journey. Dfferent |icence requirenants
woul d nornal Iy apply for driving abroad. CEIR can
provi de advice on the rel evant transport |l egislation

200. Factors to consider vhen travel ling abroad
i ncl ude:

the need to be avare thet different legslation and
regul ations nay apply for drivers hours and
recor d-keepi ng purposes, particularly in non-BJ
coutries;

BJ drivers hours and tachograph regul ati ons
nornal Iy apply to any vehicle wth 9 or nore
passenger seats on journeys through BJ
countries and sone countries outside the BU
In other countries, drivers nust observe the
donestic rues of the countries being visited,
Advi ce on donestic rules nay be obtai ned
fromthe rel evant enbassi es of the countries

concerned. See al so Taki ng a Mni bus
Abroad (CETR);

speci al docunentation is required for nini buses
taken abroad;

all group nenbers shoul d be avare of
ufanliar rigt-hand drive traffic. The
passenger doors on WK nini buses and coaches
nay not open on the kerb side in countries
were travel isontheright hand side of the
road. Extra care wll be necessary when the
gopiscinbnginand ot of the vehicle
Detours may be necessary to ensure safety;

carryi ng capacity and | oadi ng requi renents;
CETR can provi de i nfornation on | egal
requirenents for travel abroad. See Amnex Afor

publ i cation details and Anex B for address
ttals

Wsing a Tour (perator

201. Before using a tour operator group | eaders
shoud ensure it isreputade Ascertainingthis
shoul d formpart of the risk assessnent. The Gvil
Aviation Authority |icenses travel organisers and tour
operators selling air seats or packages wthanar
transport el enent (Ar Travel Qganisers Licence or
ATQ). The licence is alega requirenent and
provi des security against a licence hol der goi ng out
of busi ness.

202. Atravel agent does not need to be an ATQL
hoder if acting only as an agent of an ATQL hol der.
Buit if sothe group | eader nust check whether or not
the whol e package bei ng supplied is covered by the
ATQ. If it is not, the organi ser nust show evi dence
of ather farns of security to provide for the refud of
advance paynents and the costs of repatriation in
the evert of insd vency.

203. There are seven bondi ng bodi es approved by
the Departnent of Trade and I ndustry:

Association of Bitish Travel Agents (ABTA



Federation of Tour Qperators Trust (FTON)

Associ ation of |ndependent Tour (perators
Trust (ATO)

Passenger Shi ppi ng Associ ation (PA

The Gonfederati on of Passenger Transport
(@GP

Yacht Charter Association (YY)

The Associ ation of Bonded Travel Qganisers
Trust (ABTQI)

(per at ors based abroad

204. Drective 90/ 314/ BEC (as referred to above)
applies to all states of the Eiropean Econonmic Aea
(EEA). Goup leaders nay wsh to use a package
organi ser based abroad in an EEA state. If so, they
shoul d check thet it satisfies the regquirenents of the
national legislationinplenenting the Drective.
Details nay be avail adl e fromnational tourist offices
or enbassi es/ consul at es.

Sources of further advi ce for schoa
travel abroad

The Departnent of Trade and Industry - for the
regul ati ons governing tour operators;

The School s and Goup Travel Associ ation
(SAGTA is an independent association wth a
nenfbers code of good conduct and saf ety
rues. Al its nenbbers are in ABIA

Aternatively, there are va utary bod es
establ i shed to pronote school journeys, such
as the Shool Journey Associ ati on;

Head teachers or group | eaders who decide to

arrange travel independently nay al so seek the
advi ce and hel p of the Forei gn and

Gmmonweal th Gfice s (FA) Travel Advice
Lhit. The Lhit s purpose is to hepintend ng
trave lers toavaid troud e abroad. 1t can provide
infornation on threats to personal safety arising
frompaitica urest, |avessness, vid ence etc.

205. Address details are provided in Anex B

A anni ng and preparation

206. It is good prectice thet anexd oratay visit tothe
| ocation shoul d d vays be nade. If thisis nat
possi bl e, the group | eader shoul d gather as nuch
infornation as possible on the area to be
vistedfadlities fran

the provi der;

the Foreign & Gnmonveal th Gfice s Travel
Advice Lhit;

other school s wo have used the facilities/been
tothe areg

the loca authority/schods inthe aeato be
visted

natiod travd dficesinthe WK

enfbassi es/ consul at es;

travel agents/tour operaors;

The Suzy Lanpl ugh Trust, a national charity for
personal saf ety, who have produced gui dance,
including a book called Wrld Wse: Your
Passport to Sfer Travel , a video of the sane
title, and infornation onthe Internet. See
Anexes Aand Bfor publication details and
contact addresses;

the Internet, books and nagazi nes.

Sd firgthevist
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207. Sdfigraios fa visits arced ae dfficdt to
prescribe as they wil vary accordng to the activity,
the pupils age and sex, the location, and the efficient
use of resources. Anmninumratio of 1 adut to 10
pupilsisagenerd rde d thunb but at least two of
the adults shoul d be teachers. There shoul d be
enough adults in the group to cover an energency.
Mxed gender groups shoul d have at |east one nal e
teacher and one fenal e teacher.

Freparing pup|s for visits abroad

208. Fectors to consider for visits aroed i ncl ude:
| anguage - particul arly conmon phrases;

culture eg body | anguage, rules and regul ati ons
of behavi our, dress codes, |ocal custons,

atitudes to gender etc;
drugs, a cohd -usage;

food and drink - group neners shoul d be
varned of the dangers of drinking tap vater in
certain coutries. Insone coutriesit is safer to
drink bottled vater, and care needs to be taken
wth rawvegetab es, sal ads and unpeel ed fruit,
rawshel [ fish, underdone neat or fish;

noney - howto carry noney and val uabl es
dscreetly eg noney belts, zip arnhets. If larger
anounts of noney wll be needed, it is

advi sabl e to take travel l ers cheques;

how to use phones abroad, noney required (a
Bl contact card allows calls to be charged to
the hone nunier) and the code for phoni ng
horre;

vhat to do in an energency. See Ener genci es

inthis chapter, paragraphs 229 - 232, ad
Chapter 10 Energency Procedures.

Biefing neeting for parents

200. It ispaticdaly inportat that parents are gven
the opportunity to neet the teachers and others who
Wil be taking the pupi|s overseas. See Gapter 5
Gommuni cating with Parents.

Vacci nati ons

210. The group | eader should find out whet her

vacci nation i s necessary and ensure that all
nentbers of the group have received it in good tine.
Gheck whether the country to be visited requires
proof of vaccination. The Departnent of Health

gi ves advi ce on vacci nation requirenents in ther
pidication Health Advice to Travel lers Anywhere in
the Vorl d (see Annex A.

| nsur ance

211. The group | eader nust ensure that the group
has conprehensi ve travel insurance. See a so
Chapter 7 | nsurance.

Foreign legslation

212. The group | eader needs to check rel evant
legslation particdarly on hedth and safety eg fire
regu ati ons.

Language abilities

213. Qe of the adults wth the group shoul d be abl e
to speak and read the | anguage of the visited
coutry. If not, it is strongy reconmended that the
leader or another adult |earns enough of the

| anguage to hol d a basi ¢ conversation and knows
wiat to say inan energency. It is a so advisabl e that
pupi | s have a basi ¢ know edge of the | ocal |anguage
befaethe visit.

Vi sas/ passport s

214. The group | eader shoul d ensure that all



nenbers of the group have valid passports and
visas (if aporopriate) inthe early stages of pamning
the trip. Agroup passport nay suffice in certain

Ci r cunst ances.

215. Photocopi es of the group s passports shoul d be
taken for engrgency use. Qherw se there can be
probl ens i f soneone other than the desi gnat ed

| eader has to acconpany an injured pupi| back to the
W

Nitiodl ity

and activities abroad vl | in advance.

Energency Medical Facilities

216. If the group incl udes pupi|'s wose national or
inmgration status or entitlenent to a Bitish
pessport is indoudt, it is advisadeto nake early
enquiries of the Hone Gfice s Inmgration and
Nationality Drectorate (see Anex B for address
details) concerning the requi renents of the
inmgrationrdes adtherigt of reetry.

217. Rupils who are not national s of any BJ nenfer
state nay need a visa to travel fromthe Kto

anot her nenfer state. However, they nay recei ve
visa exenption if they are nenters of a school
group. Details and forns are avail abl e fromthe
Cntral Bureau for Educational Msits and
Bxchanges. (See Anex Bfor contact details.)

218, Rupils other than BJnational s nay require a
separate passport and nay need to use separate
passport control channel s fromthe rest of the group.

Cre orders and wards of court

220. Sone of these are avai |l abl e through reci procal
heal th care arrangenents i n European Gonmunity
(EQ countries to BJNationals. FormELLL from
Sisthe certificae of etitlenent tofree o
reduced cost treatnent and nust be conpl eted by
thechilds paret. It is avaldde fronRost Ofices or
Free Phone 0800 555777.

221, It is avisabl e to take a contingency fund as

soneti nes treatnent nust be paid for in advance
and noney has to be clai ned back |ater.

Paper wor k

219. If achldissuject toacare arder, foster
parents wll need to ensure that the Socia Services

Cepartnent consents to any proposed trip. If a pupil
isaward of court, the head teacher shoul d seek

advi ce fromthe court inrelationto schod journeys

222. The group | eader should ensure that they obtain
and take wth them

trave tickets, pessports advises. It is dso
adissbetocary aseparatelist o the

nunibers of any travel docunents/ passports,
and photocopies of all the group s docunents in
a seal ed wat erproof bag;

acopy o the cotract wththe centre/hatel etc,
if epropriate

nedi cal papers eg formEL11s and si gni fi cant
nedi cal histories;

parental consent forns and pernnssion for
group | eader to authorise energency treat nent
on parental behal f;

the phone nunbers and addresses, at hone
and in schod, of the head teacher and of the
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schod contact;

the nanes of parents and the addresses and
t el ephone nunbers at whi ch they can be
contacted (hone and workpl ace);

copies of alist of group nenfrers and their
"dls

details of insurance arrangenents and the
conpany s tel ephone nunfer;

the nane, address and tel ephone nunber of
the group s accommodat i on;

location of loca hospita/ned ca services.
223, The group | eader nay wish to ask parents for
passpart size photographs of the pupils. It might be

useful to have photographs of the aduts in the group
aswl.

Infornation reta ned at the schodl

224. AUl detals of thevisit shoddberetaned a
schod vhilethevisit isinprogress. This shadd
i ncl ude:

the itinerary and contact tel ephone
nunier / addr ess of the group;

alist of group nenbers and their detalls;

contact nanes, addresses, tel ephone nuniers
of the parents and next of kin;

copies of parental consent forns;

copi es of travel docunents, insurance
docunents, nedi cal papers;

acopy of the cotract wththe centre/hate etc,
if aproriae ad

LEA energency contact nuniers.

225. 1t is the head teacher s responsibility to ensure
thisinfontionisavalddea dl times. Thsis
particdarly inportant if the visit takes place wen the
school is closed. | ndependent school bursars shoul d
aso hddtheinfornation

Dringthe visit

226. It isadisddefo pplstocaryamteinthe
rd evat foreign laguage for use if they get | ost,
asking the reader to re-unite themwth the group at
the acconmodat i on/ neeting point, or to take themto
the pdice station. They should aso carry the group
| eader s nane and the duty contact s phone nunioer.

227. Al group nentbers shoul d carry an appropriate
anount of foreign currency at al tines eg noney for
tel ephone (or a phone card).

228 It isinportat tobe ddetoidetify gap
nenfoers readily eg uniform brightly col oured back-
pack, cap or itemof clothing, badges. However, no
student shoud display their nane clearly on their
cdahng-thiscoddresut intheir bengisdaed from
the group by an apparently friendy, persond call.

Eer genci es

229. The group | eader nust ensure that all neners of
the group knowwiat actionto teke if thereis a
probl em

230. The group | eader and supervi sors shoul d know
where the nearest British Eibassy or Gnsulate is

| ocated and the tel ephone nuniber. Dependi ng on
the age of the pupils, it nay be appropriate to ensure
that they have this infornation to hand.

231. Goup leaders need to be anare that sone

di seases are nore preval ent in sone countries than
in others and shoul d knowwhat action to take shoul d
a nenier of the group becone infected.

232. My of the health problens of pupils on | onger
visits are cased by lack of food, of liqud o of sleep



The group | eader should take this into account at the
pl anni ng stage and take neasures to prevent these
risks. If appropriate, parents shou d be asked to
provide suitably factored sun protection creans and
sun hat s/ gl asses. G oup neniers shoul d be
advi sed about the dangers of over-exertioninthe
heat and of dehydration, which can cause headache,
dizziness and nausea. Invarmclinates it is
inportant to keep fludlevds high take edtrasdt
and vear loose, lightveight clothing - preferadly
nade of cotton or ather naturad fibres.

Gntacts at hone

233 It is advisab e to have a teacher/cotact at

hone wth a valid passport, who could gotothe area
being visited to provide support tothe group in the
event of an energency.

Trad by ar

234. Teking a schodl group on an aircraft requires
caefu planing and preparation. The airling/trave
agent wil be ableto advise on particu ar
requirenents. |If the group includes any nenfers
wthdsdilities, it isalisddetocheck thet the
arlirehes awed chair service ad lifting facility etc,
if appropriate. The group | eader shoul d resist any
attenpt by the airlineto split the group betveen
dffeet daradt.

Exchange visits

agreed between the group | eader and the host
famly. My of the considerations wich apply to
residentiad and day trips dso gy here. Inaddition,
the fol l owng shoul d be ensured by the group | eader:

a good personal know edge of the host school
and counterpart;

satisfactory pairing arrangenents. The partner
schod shoudtel the host fanlies of any
specid, nedical o detary needs of ther

guests, age
and gender;

nat ches shoul d be appropri ate;

parents, pupils and the host schod shoul d be
clear about the arrangenents for collecting ad
dstribuing pipils tofamlies, ad for

transporting pupi |'s throughout the visit;

the head teacher shodd retanalist of dl the
children involved and their fanly nanes and
addr esses;

pupi I's living wth host famlies shou d have easy
access to their teachers, usua ly by tel ephone;

parents shoul d be nade avare that their

childrenlivingwth host famlies wil nat dvays
be under direct teacher-supervision.

Vetting host fanilies

235. The success of an exchange visit largely
depends on good rel ati onshi ps and conmuni cat i ons
wth the partner schod .

236. Individua schoo exchanges differ fromother
visits aorced intha pupls wil spend nast of ther
tine wth host famlies and are, therefore, not al vays
uder the drect supervision of schod staff. Host
famlies wll not be suject to Bgishlaw

237. Rupils nust be anare of the ground rul es

238. Exchange or hone stay visits can be arranged
through agenci es, in which case the agency shoul d
have sone responsibility for vetting the host fanlies.
Goup | eaders naki ng thei r own arrangenents need
to be clear about procedures in the rel evant country
for vettingthe sutadlity of host famlies indung
crinnal background checks insofar as these are
aalade

239. If the host schod or placing agency does nat
have appropriate neasures in place for carryi ng out
checks to ensure the health, safety and vel fare of
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exchange or hone stay pupils, the group | eader
shoul d seek further assurances and/ or reconsi der
whether the visit shou d take pl ace.




