Rati os

69 It isinportat to have a high enough ratio of
adut supervisors topupils for any visit. The factars
to take into consideration incl ude:

sex, age ad dility of group

pupi | s wth special educationa or nedical
needs;

tue d ativities,

experience of aduts in off-site supervision

duration and nature of the journey,

type of any acconmodat i on;

conpetence of staff, both general and on
spific adivities,

requi renents of the organisati o/l ocation to
be visited

conpet ence and behavi our of pupils;

first adooe.

70, Sone LESs set their own level s of supervision
for off-site visits, wich couty and contrd | ed schod s
nust adhere to. In other schod s deci sions nust be
nade, taking the above factors into consideration as
part of the risk assessnert. Saffingratios far visits
aedfficdt toprescribe as they wil vary accardng to
the activity, age, group, location and the efficient use
of resources. Hwever, a genera guide for visits to
loca historicd sites and nuseuns or for loca val ks,
innorna circunstances, mght be:

ladit for every 6 pupils inschod years 1to 3
(under 5s reception classes shoul d have a
hge rdio;

ladit for every 10-15 pupil's in schod years 4
toGg

ladut for every 1520 pupil s in schod year 7
onvar ds.

7. The above are exanpl es only. Goup | eaders
shoul d assess the risks and consi der an appropriate
safe supervision leve for their particuda group.
There shoul d be a nininumof one teacher in
charge. For advice onratios for swnming see
Chapter 8, paragraphs 185 and 187.

72 Inaddition to the teacher in charge there shou d
be enough supervi sors to cope effectively wth an
energency. Wen visits are to renote areas or

i nval ve hazardous activities, the risks nay be greater
and supervision | evel s should be set accordingly. The
sane consi deration shoul d be given to visits abroad
(see Qapter 9 paragraph 207 ) or residentia visits
(see Chapter 8 paragraph 195). Sone non-resi denti al
visits wth mixed groups wll need a teacher from
each sex.

Par ent s/ Vol unt eers

73 WWere there is nore than one teacher/ supervi sor
a group | eader shoul d be appoi nted who has
authority over the who e group. If nore than one
schod is invdved an overall group | eader shoul d be
identified, usualy the person wth the nast
experience in lead ng such visits.

7. Wereahdhaddt:pul ratioisrequired it isnot
alvays feasibl e to use schod staff a one
Parents/vol unteers nay be used to suppl enent the
supervision ratio. They should be careful |y sel ected
and ideal |y they shoul d be well known to the schod
and the pupi| group. Anyone who has not had a
crinnnal convi ction check should never be left insde
charge of pupils.

Vetimgsutdility

75 The group | eader needs to be cl ear about
procedures for vetting vol unteers who wsh to be
supervisors o drivers, inparticda for residertid
visits. The suitahlity of patertid supervisors shod d
be assessed by the group | eader and the head
teacher at an early stage of the pl anni ng process.
Were there is any doubt about suitability further

i nvesti gations shoul d be nade and i f any doubt
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SUPERVI SI ON

renains the adult should not be all oned to hel p
supervise the visit. Smlar considerations shou d be
nade for adults who have no supervisory rol e but
wo wsh totake part inthe visit.

76. The Education (Teachers) (Anendnent)

Regul ati ons 1998, which cane into force on 1
August 1998, nade changes to the lawwth the aim
of preventing peopl e who are barred by the
Secretary of Sate frombeing directly enpl oyed by
an LEA schod or further education college from
getting round the ban by e ther:

vworking as a vol unteer; or

vworking in abusiness that is cotracted to
provi de services to schod's, further education
instituions, o pupils atend ng them

77. The anendnent neans that List 99 checks
shoul d be carried out on vd unteers and staf f

enpl oyed by contractors who wll have regul ar
contact wth children and young peopl e attendi ng
the schod or cdlege either on or off the premses.
Vol untary A ded and LEA nai nt ai ned school s can
ask LEAs to check a copy of List 99, which they
hol d. 1 ndependent school s and further educati on
institutions can ask the DEEto carry out the List 9
check. The ODEE are also wlling to consider naki ng
direct arrangenents wth those contracted by
school s. See Annex B for address detail s.

78 For the protection of both adits and pupil's, d |

adult supervisors shoul d ensure that they are not
alone wth a pupi| wherever possible.

Sypervisors responsibilities

79 Al adut supervisars, including teachers and
parent/vol unteer hel pers, nust understand their roles

adresposihilitiesa dl tines. It nay be e pfu to
put thisinwiting Inpaticda, dl supervisas shadd
be avare of any pupils wo nay require cl oser
supervi sion, such as those wth specia needs or
those likely to cause troud e. Teachers retain
respasihility for thegop a dl tines.

npet ences if | eadi ng an adventure
agivty

80. If the schod is leading an adverture activity,
such as canoei ng, the LEA or governi ng body nust
ensure that the group | eader and other supervisors
are sutady conpetent tolead or instruct pupilsin
the activity, bearing in mind that sone pupils nay be
novi ces. QGonpet ences shoul d be denonstrated by
hol ding the rel evant National Governi ng Body (NI
avard where it exists. Sone LEAs have their own
procedures for approvi ng the conpet ences/
experience of instructors. Were this is not the case
the rel evant N&B can nornal |y advi se. Nanges and
addresses of NBs are at Annex B

Head count s

8l Watever the length and nature of the visit,
regul ar head counting of pupils shoul d take pl ace,
particu arly before | eaving any venue. Al supervisors
shodd cary alist of dl puilsadaddtsindvedin
thevisit a dl timas. Rpls, particdaly in schod
years 1to 3 shouddbe essily idetifiad e especidly
if thevisit istoadesdy popuated aea Bigtly
col oured caps,

Tshirts or aschod uniformcan hel pidentify group
nenbers nore easily. Pupils should not wear nane
badges. But sone schools find it useful to provide
pupi s wth badges displaying the nane of the school
and its energency contact nunier. The group | eader
shoul d establ i sh rendezvous points and tell pupils



vhat to do if they becone separated fromthe group.

Renot e super vi si on

& The amadf visits for dder pupils nay be to
encour age i ndependence and i nvestigative skills,
and sone of the tine on visits such as trips abroad
and fiel dwork nay be unsupervised. The group

| eader shoul d establ i sh during the planning stage of
the visit whether the pupils are conpetent in renote
supervi sion and shoul d ensure parents have agreed
this part of thevisit. The group | eader renai ns
responsible for pupils even when not in direct contact
wth them

8 Parents shoud betdd beforethe visit, wether
any formof renate supervision wll take pl ace.

& See Rreparing pupils for renote supervision in
Chapter 4 paragraphs 95 - 96 and for Renote
supervi sion during adventurous activities see
Chapter 8 paragraphs 176 - 179. For Supervi sion on
transport see Chapter 6 paragraphs 127 - 129,

17



